
 

 

 

 

 

 

 

Selection Policy 

 

Mission & Purpose of Library Collection:  The Schoharie Free Library (“the 

Library”) affirms the principles in the American Library Association’s Bill of Rights and 

Right to Read advocacy.  The Library believes that access to information and library 

resources is essential for our democratic society and a person’s right to use the Library 

should not be denied or abridged because of origin, age, background or views.   

 

The Library seeks to provide books and library materials for the interest, information 

and enlightenment of all people the community the Library serves without bias or 

exclusion because of origin, background, or views of those contributing to the creation.  

The Library seeks to provide materials and information presenting all points of view on 

current and historical issues.   

 

Collection Management  

 

A.​ Selection  

The responsibility for selecting and retaining materials is delegated to the 

qualified and knowledgeable professional librarians and staff who employ the 

criteria outlined in this policy. At the Library, the Library Director is responsible 

for material selection.  The selection process includes a general knowledge of a 

subject and its important literature, a familiarity with the materials in the 

collection, and the recognition of the needs of the community.  The process 

includes an examination of common selection aids used within the professional 

librarianship practice.  Primary sources for selection reference include, but are 

not limited to: Library Journal, School Library Journal, Kirkus Reviews, Booklist, 

best sellers lists, and various consumer review websites.  Exceptions to selection 

practice may be made in cases of local authors or local history, gifts and donated 

materials. 

Factors governing the choice of format include anticipated use, storage 

requirements, ease of access, and the format of earlier editions. When all other 

factors are equal, ease of access by the public should be the primary 

consideration. 

 

B.​ Collection Maintenance & Deselection 

The library recognizes the need for continuous evaluation of its collection 

in response to the changing nature and needs of its community through a process 

known as deselection or “weeding,” by the Library Director. Collection 

maintenance includes removal, replacement, relocation, and removal of duplicate 

titles from the collection. The same criteria that are applied to acquisitions form 

the basis for weeding the collection.  Material may be removed from the 

collection for the following reasons: 

1.​ Physical condition 

2.​ Multiple copies 



 

3.​ Outdated information 

4.​ Newer edition/version available  

5.​ Adequate similar material available 

6.​ Insufficient use 

 

C.​ Reconsideration  

The Library Bill of Rights, as issued by the American Library Association, 

protects against the restriction or removal of materials and/or the cancellation of 

programs.  The Schoharie Free Library Association Board of Trustees and Library 

Director will act with their best efforts to limit censorship.  

 

D.​Reconsideration Request Procedure 

​ Individuals interested in having the Library reconsider individual 

materials or programs may submit a Reconsideration Request form (see below).  

Requests for reconsideration of materials and programs are only accepted from 

residents within the school district (Schoharie Central School District) for which 

our charter serves. 

 

The Library Director is responsible for responding, in writing, to the initial 

request form within 14 days. This official response will also inform the individual 

filing the reconsideration request of their right to appeal the Director’s decision 

to the Board of Trustees. Any appeal of the Director’s decision must be made 

within 14 calendar days of the written decision.   

 

In the event of an appeal, the Library Director will inform the President of 

the Board of Trustees.  

 

In the event of an appeal, the request for reconsideration will be added to 

the agenda for the next regular meeting of the Board of Trustees. Depending on 

the appeal status, the request will be considered closed following either the 

Director’s response or the ruling of the Board of Trustees. The decision of the 

Board of Trustees is final and binding. 

Requests for reconsideration about a particular item or program will not be 

considered by the Library more than once within a 3 year period. 

During the reconsideration process, challenged materials remain in the active 

collection and programs remain scheduled until an official decision is made. 
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Reconsideration Request Form  

 

 

Full Name: ____________________________________________________ 

 

Street Address: 

____________________________________________________________ 

 

____________________________________________________________ 

 

Contact information  

Phone: ______________________ Email: __________________________ 

 

Title and Identifying information for reconsideration: _______________________​

____________________________________________________________ 

Have you read this material/attended this program in its entirety? (circle one):  Yes   or   

No  

 

Description of Objection with specific examples (if more space needed, please use back) 

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________ 

 

What action are you requesting : 

____________________________________________________________

____________________________________________________________ 

 

Can you recommend another work to balance the viewpoint? 

____________________________________________________________

____________________________________________________________ 

 

Signature________________________________________​
​
Date____________________ 


